
   

Create & Print your Product Sheets
Desktop

Please remember that you can purchase our printing service for $10. We provide the tags and print all barcodes for you, 

making your setup process even easier. Simply input your item information by clicking on the ‘Product Pricing’ tab and 

adding a NEW Product Sheet. Please notify us once completed at least 3 days prior to your booking start date so we 

can have everything prepared and ready for you in store upon arrival. It is the responsibility of the seller to attach the 
tags to each garment upon arrival. 

Make Product Sheets in Zellr (Desktop) 

Log into your ‘Zellr’ Account on 
your desktop. 
This can be found: 
• Via our website, 

therelovedcollective.com 
using the link ‘Existing Client – 
Log In.’

• Or using the link and log in 
information sent to you via 
email upon making your 
reservation. 

• Enter your Log In details. 

• If you have forgotten your 
username, please email us 
ballaratrelovedcollective@gm
ail.com 

• Please follow the prompts to 
reset your password, if 
required. 



Make Product Sheets in Zellr (Desktop) 

Select ‘ Product Pricing’ from the menu 
on the left of your screen. 

Select ‘Create a New Product Sheet.’ 

Complete the following tasks before 
entering your product sheet: 
• A title, such as ‘Winter 2026.’
• And select your reservation number 

and select ‘Set.’ 
• If you have more than one 

reservation, for example 
childrenswear, select the 
reservation that is most applicable 
to the garment information you will 
be entering. 

Enter your product sheet by selecting 
the blue icon.



Make Product Sheets in Zellr (Desktop) 

Enter your product information using the 
following format: 
• Brand
• Colour 
• Description (brief) 
• Size
• Price 

Tips: 
• Use abbreviations, such as Blk, Tee, 

L/S, S/S etc. 
• Don’t write ‘size’ list the size number 

instead
• There is a character limit
• This one sheet holds 24 products 

(this is how many can be printed on 
1 A4 page). For larger reservations of 
up to 40 garments, create more 
product sheets.  

Enter the correct amount of products 
into the product sheet that align with 
your booking. 

Scroll to the bottom of the sheet

Select ‘Save.’



Make Product Sheets in Zellr (Desktop) 

Double Check the information you have 
entered.

To proceed to printing and to transfer 
your garment information into our POS 
system, the product sheet MUST be 
‘Marked As Done.’ 

Click the 3 lines

Select ‘Mark as done.’
Once this step is completed you will not 
be able to edit your information, unless 
you contact us at 
ballaratrelovedcollective@gmai.com

The ‘print’ text should now be bold and 
you will be able to select it. 
You may also see: 
• You can no longer enter items but 

you are able to view them in ‘Show 
Products.’

Printing your Product Barcodes 
Options: A4 Sheet 

• Collect your complimentary 
garment tags and fasteners instore 
and cut and paste the barcodes on.

• Take this document to any 
Officeworks or Boltons Ballarat to 
print onto a sticker sheet for you.  

• We can print your product barcodes 
and place them on your tags for you, 
collect before your booking or tag 
your products upon arrival. $10 fee. 



Make Product Sheets in Zellr (Desktop) 

Print Screen 

Your print screen may look 
like this:
• Name of business 

stated at the top 
• Garments details as 

entered by you. 
• Your reservation number 
• Price 
• Barcode for scanning 

through our POS 
system. 

Print using the options 
suggested to you. 

After printing the product 
sheet may already mark 
itself as printed, however 
you can also manually do 
this by: 
• Clicking on the 3 lines
• Selecting ‘Mark as 

Printed.’

Please contact us anytime 
for support or visit instore 
during opening hours.   

All manuals and guides 
can also be found on our 
website:
Therelovedcollective.com 
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